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1. O0mue moJi0xKeHNs
1.1. Mannoe ITonoxxenue pazpaboraHo B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit @enepannu ¢ uzmMenenusimu ot 4 asrycra 2023 rona,
Tpynosoro koxexca PO (Jlanee - TK P®), I'paxmanckoro Kogexca PO (nanee - 'K P®), a Takxke
YcTaBoM JTOMKOJILHOTO 00pa30BaTEIbHOTO YUPEXACHUS U IPYTUMH HOPMATHBHBIMH [IPaBOBBIMU
aktamu  Poccuiickoit ~ ®enepanuu, periaMEeHTHPYIOUIMMHU  JESTEIBHOCTh  OpraHU3allui,
OCYIIECTBJISIOLINX 00Pa30BaTEIbHYIO IESTEIBHOCTb.
1.2 Hacrosee Ilonoxenue o JMOKaIbHBIX aKTaxX JOIIKOJIBLHOTO 00pa3oBaTENBLHOTO YUPEKICHUS
(manee — ITonoxenune) pazpaboTaHo B IENAX peaqr3alMy IpaBa Ha CAMOCTOSATENILHOE CO3IaHUE
HOPMATUBHO-NIPABOBOM 0a3bl Ui CBOEH AEATEIHHOCTH B paMKax ITOJIHOMOYHM, OTHECEHHBIX
3aKkoHOJaTenbCTBOM Poccuiickoit Deepaniuu K KOMIETEHIIUA IETCKOTO CaJia,
1.3. JlaHHO€ TMOJIOXKEHHE JOIMOJIHSET U KOHKPETH3HPYET MOPSJIOK M3JIaHHs JIOKAJIbHBIX aKTOB,
OIIPENETICHHBIX Y CTABOM JOIIKOJIBHOTO 00pa3oBaTeNbHOI0 yUpeKJCHUS, YCTaHABIHBAET €IHHbIC
TpeOOBaHUS K HOPMATHUBHBIM JIOKAJIBHBIM aKTaM, HX IOJTOTOBKE, O(GOPMIIEHHIO, TPHHATHIO,
YTBEPXAEHHUIO, BCTYIUICHHIO B CHJIYy, BHECEHMIO W3MEHEHMH M OTMeHe, myOlIHMKauu Ha
oduIMaIEHOM caiiTe IETCKOTo caja.
1.4. Hacrosinee [lonoxenue sBisieTcs JIOKaabHbIM HopMaTHBHBIM aktoM J[OY u BXoauT B
MepeYeHb JIOKATBHBIX aKTOB 00pa30oBaTeNIbHOM OpraHu3anuy.
1.5. Lensmu u 3agavuamu HacTosuiero 110a0KeHns SBsioTes:
*  HOPMaTHBHO-TIPABOBOE PEryJIMPOBaHUE 00pa30BaTENbHBIX OTHOLIEHUH B 06pa30BaTeIbHOM
OpraHu3aIuy;
* CO3JaHHE €IWHOM W COIJIACOBAHHOW CHCTEMBI JIOKAIGHBIX HOPMATHBHBIX aKTOB
00pa3oBaTeIbHOM OpraHu3aIiiy;
* ofecrieueHHe PUHIMIIA 3aKOHHOCTH B HOPMOTBOPUYECKON JEATEIHHOCTH 00pa30BaTEIbHOM
OpraHu3alluy;
* COBEPIICHCTBOBAHHE IIpolecca IOATOTOBKH, O(GOPMICHHUS, HPUHATHS H pealn3anuu
JIOKaJTbHBIX HOPMATUBHBIX aKTOB;
* MpeloTBpAIlEHHE IyOIMpPOBAHUS PETYIHPOBaHUS OOLIECTBEHHBIX M 00pa3oBaTEIbHBIX
OTHOIICHHUH B IETCKOM Cajy.
1.6. JlokanpHBIe aKThI, COOTBETCTBYIOIIME BCEM TpeOOBaHUSM 3aKOHOMaTeNbcTBA PD, sBIsIOTCS
00s13aTEILHBIME K HCIIOJTHEHUIO BCEMH YYaCTHHKaMHU 00pa30BaTeIbHbIX OTHOIICHHA.

2. OcHOBHBIE BH/IBI JIOKAJAbHBIX AKTOB /1€TCKOI0 ¢ajaa
2.1. Jloxkaneneiit axkm IOOUIKOJBHOTO OOpa30oBATENILHOTO YUYPEXKJIEHHS IpeAcTaBisier coboi
OCHOBaHHBIM Ha 3aKOHOJATENbCTBE OQUIHMANBHBIA IPABOBOM JIOKYMEHT, IPUHATHIM B



ycranosieHHoM nopsake JIOY u perymupyiomuii oTHOImIEHHMsS B pamkax o00pa3oBaTeabHOM
opranusanuu. llepeuenp BHIOB JOKAIbHBIX AaKTOB, PEIIAMEHTHPYIOIMX 0Opa3oBaTENbHYIO
JEATENBHOCTh, YCTAHABIMBAETCS YCTaBOM JOLIKOJIBHOTO 00pa3soBaTELHOTO YYPEKJIECHHS H
BKJIFOYAeT B ce0s MPUKa3bl, PelICHHUs, ITOJOKEHHUS, IIPaBUIIa, HHCTPYKIHU U JPYrHe JOKYMEHTBI.
IIpencraBienHslil nepeyeHb BUIOB JOKAIBHBIX aKTOB HE SBJISETCS HCUYEPIBIBAIOLIAM.

2.2. Yemae nomxonsHOro o0pa3oBaTEIbHOTO YUPEXKICHHS — JIOKAIBHBIM aKT, Ha OCHOBE
KOTOpOro JeicTByer oOpa3zoBarelibHas OpraHM3allis. YCTaB JACTCKOrO caja HPHHHUMAETCS
IlenaroruueckuM COBETOM U YTBEPXKJIACTCS B TOPSJIKE, YCTAHOBICHHBIM 3aKOHOATENHCTBOM
Poccmiickoit ®enepanmu. Ero comepkanme ompenensiercss cr. 25 ®epepanbroro 3akoHa OT
29.12.2012 Ne 273-®@3 «O6 obpazopanuu B Poccuiickoii enepanmu»

2.3. Ilpuxas — noKalbHBIA aKT, u3aBaeMblil 3aBemyomum JIOVY mis penreHusi OCHOBHBIX U
ONlEpaTHBHBIX 3ajad. B /Jel1ompou3BOJACTBE JETCKOTO C€aJa BBIAEISIOTCS IPHKA3bl 10
OpraHU3allMOHHBIM BOIIPOCAM, NPHKA3bl 110 OCHOBHOM J€SATENbHOCTH, NPHKA3bl MO JIHYHOMY
COCTaBYy.

2.4. Pewienue — NOKANBbHBIA aKT, NPUHUMAEMbIA KOJUIETHAIBHBIMH OpPraHaMH JIOIIKOJIBHOTO
00pa3oBaTe/IbHOrO YUYPeXKIACHUS B LEIAX pa3pelieHus Hauboiiee BaXKHBIX BOIMPOCOB HX
JEeATENBHOCTH. TEeKCT pemieHusl COCTOMT M3 JIBYX YaCTei: KOHCTATHPYIOUICH W pacriopsauTeIbHOM,
paszgenennbix ciaoBoMm «PEIIWII» («PEHIAJIA», «PEIIAJIO», «PEIIMJINY»), xoTtopoe
neyaraercss NPONMCHbIMM OyKBaMH € HOBOM cTpoku oT mnois. [lpy  HeoOXomumocTu
KOHCTaTUPYIOIasi 4acTh MOXET COJEPXATh CCHUIKM HA 3aKOHBI M JPYrHWe HOPMATHBHBIE AKTHI.
PacnopsimurenbHas 4acTh H3jaraercss IMyHKTaMU. PemeHus MOTryT coaeparhb TNPHIOKEHHUS,
CCBUIKA Ha KOTOpBIE JIa€TCs B COOTBETCTBYIONIMX IMYHKTaX pacloOpsIUTENbHOM YacTh. Permenus
HOJINUCHIBAIOTCSA TIPEJICEIAaTENIeM H CEKPETapeM KOJUIETHAIBHOT'O OpraHa.

2.5. Ilonoscenue — nOKaNbHBIA aKT, YCTAaHABIUBAIONMH MIPABOBOI CTATyC OpraHa yrpaBlieHHs
JETCKUM CaJIOM, HJIM OCHOBHBIE NpaBuJia (MOPSIOK, mponeaypy) peanmsaiuu JIOY kakoro-mu6o
U3 CBOMX IIPAaBOMOYHUM.

2.6. Ilpaguna — nOKaJIbHBIA aKT, PErJaMEHTHUPYIOIIMH OpraHHW3alMOHHbIE, IHCIHIUTHHAPHEIE,
XO3AHCTBEHHBIE U UHBIE CHEIMAIbHBIE CTOPOHBI JAEATENIBHOCTH IOIMKOJIBHOIO 00pa30BaTeIbHOTO
YUPEXICHUS U er0 pabOTHUKOB, BOCIIUTAHHUKOB M UX POIUTENEH (3aKOHHBIX NPEICTaBUTEIEH ).
2.7. Hucmpykyusa — JOKAJBHBIM aKT, YCTAHABJIMBAIOIUK MOPSJIOK M CHOCOO OCYIIECTBIICHHS,
BBINIOJTHEHUS. KaKuX-JIMOO AEHCTBUIM; COBOKYIMHOCTH IPaBWJ OCYIIECTBJICHHS OIPEAEICHHBIX
BUJIOB JICSTEILHOCTH, IIPOBEICHUS paboT, CIIyKeOHOTO ITOBEICHHS.

Hucrpykumeit onpenenstor MpaBoBoi cTaryc (mpasa, 003aHHOCTH, OTBETCTBEHHOCTh) pabOTHHKA
0 3aHUMAaeMOM JODKHOCTH. VHCTPYKIMS CONEP)KHT HMIIepaTUBHBIE (HOBEIHMTEILHEIE, HE
JIOITyCKaloIue BEIOOpa) HOpMaTUBHBIE ITPEIITHCAHUS.

JIOIDKHOCTHBIE MHCTPYKLIUH, pa3pabaThiBaeT pyKOBOAUTENH 00pa30BaTeIbHON OpraHU3aIiy.

2.8. JlomxonapHOE 00pa3oBaTeIbHOE YUPEKACHHE MMEET Ipyrue crenupuyeckue HOPMAaTHBHBIC
NOKYMEHTBI, PperyIupylouue OTHOIEHUs B chepe 00pa3oBaHHS WM KOHKPETH3UPYIOIIHE
JOKYMEHTBI, yKa3aHHBIE B HACTOSIUEM IYHKTE, B 3aBUCHUMOCTH OT KOHKPETHBIX YCJIOBHM
JIeSITENBHOCTH JIETCKOTO Caja: IpaBWjia, pACHHCaHWs, IUIAHBI, TrpapuK, UKIOTPAMMBbI,
IPOTpaMMBbl, HOPSI/IKH, MPOTOKOJIBI, TACIOpTa.

2.9. JIoroBOpHI ¥ MHbIE COTJIALICHUS, KOTOPBIE U3/JAIOTCS OpraHaMU YIIPaBJICHHS AETCKHM CaZioM
HE €JMHOJINYHO, a IyTeM COIJIACOBAHUS C MHBIMHU JIMI[AMHU, BHICTYNAIOIIUMH B HHUX, B Ka4eCcTBE
CaMOCTOSATENIbHOH CTOPOHBI (HApHMEpP, TPYAOBBIE JIOTOBOPHI, JOTOBOPHI apeHAbl MMYIIECTBA,
JIOTOBOPHI Ha OKa3aHWE IUIATHBIX 00pa30BaTENBHBIX YCIYr W T.O.) HE SBJISIOTCH JIOKAIbHBIMH
aKTaMH.

3. lTopsiAoK HOATOTOBKH JIOKAJHHOIO AKTA

3.1. UHHuIHaTopoM MOATOTOBKH JIOKAJIHHEIX HOPMATHBHBIX aKTOB MOT'YT OBITh:
*  yYpeIUTEIb;
* Oprasbl yrpaslieHusi 00pa3oBaHueM;




*  aJIMHHHECTpanms 00pa3oBaTeIbHON OPraHU3alMH B JIMIE € PYKOBOIHUTENS — 3aBEIYIOIIETr0
JIOV, 3amecrureneii pyKoBOMTES;

* Oprasbl camoyIpasieHHs 00pa30BaTeNIbHOMN OpraHU3allkK;

*  YYaCTHHKHU 00pa3oBaTEIbHBIX OTHOIICHHHA.
3.2. llpu u31aHuH JIOKATHHOTO aKTa 3aBEYIONIHH TOIIKOIBHBIM 00pPa30BaTeIbHBIM YUPEXKICHHEM
PYKOBOJICTBYETCSI IPUHIMIIAMH 3aKOHHOCTH, 0O0OCHOBAHHOCTH, A€MOKPATH3MA ¥ CHCTEMHOCTH.
3.3. OcHoBanueM /I NOATOTOBKM JIOKAJBHOTO aKTa MOTYT SIBISTBCS M3MEHEHHS B
3akoHozareNbeTBe PO (BHECEHHE H3MEHEHNMH, U3/JaHHe HOBBIX HOPMATUBHBIX IIPABOBBIX aKTOB).
3.4. IIpoexT JIOKaJTbHOTO HOPMAaTHBHOTO aKTa TOTOBUTCS OTAEIbHBIM PAGOTHHKOM WM TPYHION
paboTHMKOB 10 mopydeHmio 3aBemyromero JIOV, a Takke OpraHOM CaMOYIpaBJICHHS
AOMUIKOJIBHBIM ~ 00pa3s0oBaTEIbHLIM  YUPEXKACHUEM, KOTOPBIM BBICTYIHMJI € COOTBETCTBYIOLIEH
HMHHUIAATUBOM.
3.5. IoaroroBka JIOKaabHOTO HOPMATHBHOTO aKTa BKIIIOYAET B Ce0sl M3ydeHHE 3aKOHOATEIbHBIX
¥ MHBIX HOPMATHBHBIX aKTOB, JIOKAJIbHBIX HOPMATHBHBIX aKTOB 00pa3oBaTebHON OpraHW3alyy,
PeriaMeHTUPYIOUIUX T€ BOIPOCHI, KOTOPBIE IPEAIONAraeTcs OTPa3UTh B MPOEKTE HOBOTO aKTa, U
Ha 9TOM OCHOBE BHIOOD €ro BH/IA, CONEPKaHHs H TIPE/ICTaBICHHE €r0 B MUCHMEHHOH (opMme.
3.6. lloaroroska Hambojee BaXKHBIX JIOKAIBHBIX HOPMATHBHBIX aKTOB (NPOEKTOB peHICHMi
coOpaHui, TNeICOBETOB, OPraHOB CAMOYIPABJICHHS, MPHUKA30B, NOJIOKEHHMH, MpaBUI) JOJDKHA
OCHOBBIBATHCSl HA pE3y/bTaTax aHalu3a OCHOBHBIX CTOPOH JAEATEBHOCTH 00pa3oBaTeabHOM
OpraHu3alliy, TeHICHIMA €r0 Pa3BUTHS U CIIOKUBIIEHCS CUTYAIUH.
3.7. Tlo Bompocam mnpuema Ha paboOTy, IEpPeBOJOB, YBOJBHEHHH, MPEJOCTABICHHS OTIIYCKOB,
MOOIIPEHUH WM TPHBICYEHHs COTPYJHHKOB K IUCUMIUIMHAPHOM WM MaTepUaIbHOM
OTBETCTBEHHOCTH U3JIAl0TCS MPUKa3bl, B cOOTBeTCTBHH ¢ TK PD.
3.8. Tlpoekt n0OKaTbHOrO HOPMATHBHOTO aKTa MOMJIEKHT 00S3aTe/bHOM NpOBEpPKE Ha
JUTEPATYyPHO-CTHIIMCTHYECKYIO TPAMOTHOCTh M IIPAaBOBOM JKCIEPTH3E, KOTOPhIE IMPOBOJISTCS
oOpasoBaTenpHON  OpraHM3alueil CaMOCTOATENBHO JIMOO C  y4acTHEM IIPUBJICYCHHBIX
crequanucToB. JIOKanbHBIM HOPMATHBHBIA aKT, HE NPONIEAINHN MPABOBYKD OJKCIEPTH3Y, HE
HOJUIEKUT PACCMOTPEHHUIO H IIPHHSTHIO.
3.9. TIpoekT OKaIbHOTO HOPMATHBHOTO aKTa MOXET OBITH IpeJCTaBlieH Ha 00CYKIEHHE MyTeM
pa3MeIeHus IIPOEKTa JIOKAJbHOTO HOPMATHBHOTO akTa Ha HWHQOPMAIMOHHOM CTEHIE B
JAOCTYIHOM JiIs  BceoOmero o0o03peHHs MecTe, Ha OQHUIHUATLHOM CcaiTe JOIIKOJIBHOTO
00pa3oBaTeNbHOrO YUPEeXICHUs, MyTEeM HANpaBICHHS [POEKTa 3aHHTEPECOBAHHBIM JIMIIAM,
IPOBE/ICHUSI COOTBETCTBYIOLIErO COOpaHus ¢ KOJUIEKTHBHBIM OOCYXXKIEHHEM MPOEKTa JIOKATLHOIO
HOPMAaTHBHOIO aKkTa M T.JA. B ciydae coriacoBaHus NpOeKTa JIOKAJIbHOTO aKTa HAa HEM
npocrasisiercs Bu3a « COI'JIACOBAHOy.
3.10. Tlopsmox NpHHATHS JIOKAIBHBIX AaKTOB JETCKOTO Caja yCTAHABIMBAETCS Y CTAaBOM
MOUIKOJILHOTO 00pa30BaTeIbHOTO YUPEXJECHHS: YKa3bIBAIOTCS KBOPYM C IENBIO YCTAHOBJICHHUS
IIPaBOMOYHOCTH OpraHa camoyImpaBieHus, popMa u MopsaoK roJoCoBaHus.
3.11. Jlna BBeneHUs B NeHCTBHE JIOKATHHOTO aKTa H3/IACTCS MPHUKA3 3aBEYIOIIEro JOMIKOIbHBIM
obpasoBaTebHbIM ydpexacHHeM. JIokanpHble aKThl OQOPMIISIOTCS B BHAE NPUIOKEHHS K
npukazy. B 1paBoM BepXHEM YIIy TaKMX JOKYMEHTOB MHIIETCs ciioBo «lIpuioxenue» ¢
yKa3aHHEM JaThl ¥ HOMepa U3/IaHusl IpUKa3a.
3.12. B 10omKkogbHOM 00pa30BaTENbHOM YUYPEKIACHUH CO3MAIOTCS YCIOBHS JUIS O3HAKOMIICHUS
YYaCTHHKOB 00pa30BaTeIbHBIX OTHOLICHHH C JIOKATBHBIMH akTaMu. O3HAKOMJIEHHE MOKET OBITH
IPOBE/ICHO IO/ MOANKMCh B CIIydyasX, NPEAyCMOTPEHHBIX HOPMATHBHBIMH JOKYMEHTaMH, JHOO
pasMeIen B OOmMEN0CTyTHOM MecTe (MH(pOPMAIMOHHBINA CTEHJI ACTCKOro caia, o(hHUIHaIbHbIN
CaiT JOMKOJIBHOrO 00pa3oBaTEIbHOTO YUPESIKICHHUS).
3.13. Vi3smeHeHus: B JTOKIBHBIH aKT BHOCATCS MO Mepe HEoOXOAuMOCTH. B ciiydyae n3MeHeHMH B
HOPMAaTHBHO-IIPABOBBIX aKTax (eaepalbHOr0, PErMOHATBHOTO WM MYHHUIIMNAILHOTO YPOBHEH,
U3MEHEHUs B JIOKaIbHbIH akT JIOY BHOCHTCS HE Mo3/1HEe 2-X MECSIIEB CO JHS MX OMyOJHKOBAHUS.



4. loxymenTanbHoe opopmiieHue

4.1. JloxanbHplii aKT N0/DKEH ObITh MOKyMEHTanbHO opopmieH. CTpyKTypa JIOKAIbHOIO aKTa
JI0JKHA 00ECHEYHTH JIOTHUECKOE PA3BUTHE TEMBI IIPABOBOTO PETYIHPOBAHMS,

4.2. O6mue TpedboBanus K 0HOPMIICHHIO JIOKATHHBIX aKTOB BKIIIOYAIOT CIECAYIOIINE MOJ0KEHHUSI:

* JlokanbHbIi aKT JOJDKEH COAEPKATh HAMMEHOBAHKE JIOKAIBHOTO aKTa ¥ JaTy W3JaHusl.

* Ecmu Ttpebyercst pa3dbpsicHeHME LeNedf W MOTHBOB NPHHSTHS JIOKAJIBHOIO aKTa, TO
HeoOXoMMa BCTYIHTENbHAsA YacTh — npeaMOyia. [Tono)KeHns: HOpMAaTHBHOTO Xapakrepa B
npeaMOyJ1y He BKJIIOYAIOTCS.

* Hopmatusnpie npeanucanus Oo(QOPMIAIOTCS B BHIEC IYHKTOB, KOTOpBIE HYMEPYIOTCS
apabckumu udpamMu ¢ TOUKOH M 3arojIOBKOB He MUMEIOT. [TYHKTBI MOTYT MOAPA3AeNsThCs
HAa IIOJIYHKTBI, KOTOpPBIE MOTYT HMEThb OYKBEHHYIO WIH IH(PPOBYIO HYMEpPAIHIO.
3HaunuTeNbHbIE 110 O0BEMY JIOKaJbHBIE AaKTBl MOTYT IEIUThCA HA TIJIABBI, KOTOpPBIE
HYMEPYIOTCSI pUMCKHMH IU(PPaMU ¥ UMEFOT 3aroJIOBKH.

* Ecmu B JIOKalbHOM aKTe€ NpPUBOAATCS TaOnuubl, rpadWkd, KapThl, CXEMBI, TO OHH
ohOPMIISIOTCS B BHIE IPHJIOKEHHH, @ COOTBETCTBYIOIIME IYHKTHI JIOKAJIBHOIO aKTa
JIOJDKHBI MMETh CCBUIKHM Ha 3TH MPHJIOKEHUS. JIOKaNbHBINA aKT ¢ MPUIOKEHUSIME [OJDKEH
HUMETh CKBO3HYIO HyMEpAaIHIO CTPaHUIL.

* JloxanbHbIli HOPMATHBHBIM aKT M3JIaracTcsi Ha IOCYJapCTBEHHOM s3bike PD u moinken
COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

* B 50KkanpHBIX HOPMATHBHBIX aKTaxX MAIOTCSl ONpENEICHHS BBOJMMBIX FOPHUINYECKHUX,
TEXHUYECKHX M  JPYTHX CHCHUAIBHBIX TEPMHUHOB, €CJIIH OHH HE  SBISIOTCS
OOIIEN3BECTHRIMA ¥ HEYNOTPeOIsEeMBIMA B 3aKOHOJATeNIbcTBe PP W perMoHaIbHOM
3aKOHO/IATEIILCTBE.

4.3. Kaxnpiif KOHKPETHBI JIOKaJbHBIA akT MMeeT YCTaHOBJIeHHYIO ¢opmy. Odopmiisercs B
coorserctBur ¢ ['OCT P 7.0.97-2016 «Cucrema crangaproB 1o uHdpopManuu, OGubIHOTEIHOMY |
winarensckomy  geny  (CHUBM]I).  OpraHu3anMoOHHO-pacHopsaMTeNbHAs — JOKYMEHTAI[HsL.
TpeboBanus Kk 0QOPMIICHHUIO JOKYMEHTOBY.

4.4. JloxkanbHple AaKThl TPOXOJAT MpPOLEAYPY PErHCTpaliMd B CHEUHATBHOM IKypHAIE.
OO6s3arebHOM  PerucTpalMy  MOJUISKAT TIOJIOXKEHMs, IpaBHJia, WHCTPYKIUH, IPUKa3bl |
pacniopsbkeHust  3aseayromero JIOY. Perucrpanuio JIOKaJdbHBIX  aKTOB  OCYINECTBISET
OTBETCTBEHHBIH 3a BENCHHE JAETONPOU3BOJCTBA COITIACHO MHCTPYKIUH IO JIEIONPOU3BOJICTBY B
JETCKOM cany. Perucrpaiusi noyoxeHui, npaBujl U HHCTPYKIUH OCYIIECTBIISETCS HE IO3JHEE
JHS UX YTBEPXK/ICHHS 3aBEAYIOIIMM JETCKOIo caja, IPUKa30B M PacHoOpsHKEHHIN 3aBEIyIOUIEro
JIOY — nHe no3aHee QHS UX U3/1aHUS.

5. OcnHoBHBIe TPeOOBaHHUS K JIOKAJILHBIM HOPMATHBHBIM aKTAM
5.1. Cpemu 5OKanbHBIX HOPMATUBHBIX AaKTOB 00pa3oBaTeNbHOW OpraHW3alld¥  BHICHIYIO
IOPHAWYECKYIO culy uMmeeT Yemag. IloaTomy, npuHEMaeMbie B JIOMIKOJIBHOM 00pa30BaTelIbHOM
YUPEXKICHUH JIOKATbHbIE HOPMATUBHBIE aKThl, HE JIOJDKHBI IPOTHBOPEYHTH €r0 Y CTaBy.
5.2. Ilpu moAroToBKe JIOKAJbHBIX HOPMATUBHBIX AKTOB, PETYJIMPYIOMIUX COLMAIBHO-TPYIOBBIE
OTHOUICHHUS (HampuMmep, KOJUIEKTHBHBIA JOTOBOp, MpaBWa BHYTPEHHErO pacropsika H Jp.)
CJIEZIYET PYKOBOJICTBOBATHCS PEKOMEHIALMASIMY O HUX.
5.3. Honoxcenue NOMKHO CONEPKATH CIEIVIONUIHE 0083aTEIbHBIE PEKBH3UTEHIL:

¢ 0003Ha4YeHUE BU/IA JIOKAILHOIO HOPMATUBHOTO aKTa, €ro HAaMMEHOBAHHE,

*  Tpu(BbL: IPUHATO, YTBEPXKAEHO, COTIIACOBAHO;

*  PErHCTPAllHOHHBIA HOMEP, TEKCT, COOTBETCTBYIOIINIA €10 HANMEHOBAHMIO,

*  TEKCT, COOTBETCTBYIOIIHH €ro HANMEHOBAHHUIO;

*  OTMETKY O HAJIWYUU MPUWIOKEHHS U COTJIACOBAHUSI.
5.4. Ipasuna 10JKHEL CONEPXKATH CASAVIONHE 0053aTeIbHBIEC PEKBU3UTEL

* 0003Ha4YeHHE BU/IA JIOKAITHHOTO HOPMATUBHOTO aKTa, €r0 HAaMMEHOBAHHE,

*  rpudbl NPUHATHS U YTBEPIKICHHS;

*  TEKCT, COOTBETCTBYIOIHH €r0 HAUMEHOBAHMIO;




OTMETKY O HAJTUYMH TIPUIIOKECHHS;
PEruCTPallMOHHBIN HOMED.

5.5. Hucmpykyuu TOJKHBI COJIEPkKaTh CIEAYVIONIHNE 0053aTeIbHbBIE PEKBH3UTHI:

0003Ha4YeHHEe BU/IA IOKAJTBHOTO HOPMATHBHOTO aKTa, €r0 HAMMEHOBAHHE,
rpudbl IPUHSTHS U YTBEPIKIACHUS;

TEKCT, COOTBETCTBYIOIIUN €r0 HAUMEHOBAHHUIO;

OTMETKY O HAJIMYUU IIPUIIOKCHHS;

pPErucTpalMOHHbIA HOMEp.

5.6. Ilocmanoerenue NOIHKHO COAEPKATH CIEVIOMUE 00s3aTeIbHbIE PEKBH3HUTHL:

0003Ha4YeHUE BH/1A JIOKAJIBHOTO HOPMATHBHOTO aKTa, €0 HAWMEHOBAHNE;

MECTO U jaTy IPUHSATHS;

TEKCT, COOTBETCTBYIOIIUH €r0 HAUMEHOBAHHIO;

JOJDKHOCTD, (DaMUIINIO, HHUITHAIIBI M TTOATUCH JIMIA, BBIHECIIErO IOCTAaHOBJICHHUE,
OTTHCK IIEYaTH.

5.7. Pewenusa nOKHEL COJIEPKATH CASAYIONIHE 00I3aTeIbLHBIE PEKBU3UTHL:

0003Ha4eHue BU/Ia JIOKATbHOTO HOPMATHBHOTO aKTa;

MECTO | JaTy MPHHSITHUS;

TEKCT;

JOJDKHOCTD, (paMHUITHIO, HHUITHATIBI M TIOJITUCH JIMIA, IIPUHSBIIETO PELICHHE;
OTTHCK TI€YaTH.

5.8. lIpukassl u pacnopajceHua NOJDKHBI COIEPKATh CIEAVIOIHME 00s13aTeIbHbIE PEKBU3UTHI:

0003HaueHune BU/1a JIOKATHHOTO HOPMATHBHOTO aKTa, €0 HAUMEHOBAHHE;

MECTO U JIaTy IPHHSTHUS;

PErucTpalOHHbBINA HOMED;

TEKCT;

JOJDKHOCTb, (aMHIMIO, WHHIMAIBI M IOANHCH PYKOBOJHUTENS 0Opa3oBaTenbHOM
OpraHu3aiuu.

I[Tpuka3sel u pacniopspKeHHs BBHIIOJHAIOTCS Ha OJlaHKe 00pa30BaTebHOM OpraHu3aiuH.
5.9. IlIpomokonst u axmvl JOIHKHEL COJIEPIKATH CIIEVIOMHE 00s3aTeIbHbIE PEKBU3UTHI:

5.10.

0003HaueHHe BH/Ia JIOKATHHOTO HOPMATHBHOTO aKTa;

MECTO U JaTy NMPHUHSATHUS;

HOMED;

CITUCOK MPUCYTCTBYIOIIHX;

TEKCT, COJEPIKAIMKA TOBECTKY JIHs, ONUCAHHE XO0/1a, MOPSIKa U MPOLEAYPHI COBEPIIAEMBIX
OIIPEZICICHHBIX (IOPHAMYECKH 3HAUUMBIX) JeHcTBHH OO OTCYTCTBHE OIIPEE/ICHHBIX
(bakToB;

JOJDKHOCT, (DaMHIIMIO, WHUIMAIBI M HOANMMCH Jmna (JMI)), COCTABUBLIMX HIIH
IPUHUMABIIUX Y4aCTHE B COCTABICHHH IIPOTOKOJIA HIIH aKTa.

Memoduueckue pexomendauuu JIOIDKHBI _COAEPXKATh _ CHEAYIONHE _00s3aTeIbHbIe

PEKBU3HUTHI:

o603HaueHue BU/1a JIOKAJTHHOTO HOPMATHBHOTO aKTa, €r0 HAUMEHOBAHHE,

MECTO | JIaTy TIPUHSTHS;

TEKCT, COOTBETCTBYIOIMH €ro HaMMEHOBAHHIO W COJEPXKAINWi yKa3aHWE Ha BHJ,
HAaMEHOBAaHME M JaTy UPHHATHS [PAaBHJI WIH HMHCTPYKIHH, HOPMBI KOTOPBIX
Pa3BICHIIOTCS, KOHKPETH3UPYIOTCS WM JCTATH3HPYIOTCS  METOJHYECKUMH
PEKOMEH TallsIMU;

JOIDKHOCTD,  (aMuiMs, WHHIMAIB Juna (JIKI), COCTABHBIIMX  METOJMYECKHE
PEKOMEH/TAITHH.

5.11. IIpozpammst u naansl JOIHKHBL COAEPKATE CHEAVIONINE 00sS3aTelIbHBIE PEKBU3HTHIL:

o003HaYeHHE BHIA JJOKAJTHLHOTO HOPMAaTHUBHOI'O aKTa, €ro HAaUMCHOBAHUE,
MCECTO U JaTa IMPUHATHSA,
TCKCT JIOKAJIBHOI'O HOPMAaTHUBHOI'O 4KTa, COOTBCTCTB}’IOHIPIﬁ €ro HAaUMCHOBAHHAIO.



5.12. Aonxucnocmuaa uncmpykyus paboTHHKA JIOJDKHA COIEPIKATH CIEAVIONHE Pa3IeIbL:
*  00IIMeE MOJIOKEHHUS,
* OCHOBHBIE 3a/1a4H, [IpaBa, IPEIOCTABIsIEMble paGOTHUKY ¥ €ro 00S3aHHOCTH;
*  B3aUMOJICHCTBHS,
* OTBETCTBEHHOCTh 3a HEKAYECTBEHHOE M HECBOEBPEMEHHOE BBINOJIHEHHE (HEHCIIOJIHEHHE)
00513aHHOCTEH, MPeTyCMOTPEHHBIX JOJDKHOCTHOM MHCTPYKIIMEH;
* TpeGoBaHUSA K PAOOTHHKY.

6. IMopsiok NPHHATHA U YTBEPIKACHUS JIOKAIBHOI0 HOPMATHBHOI0 AKTA

6.1. JloxanpHBI HOPMATHBHBIM aKT, MPOMIEAMIHNI MPOBEPKY HA JIMTEPATYPHO-CTHIHCTHYECKYIO
IPaMOTHOCTE H IIPABOBYIO OKCIIEPTU3Y, @ TAKXKE MPOLEYPY COITIACOBAHHMS, MOUIEKHUT TIPHHATHIO
U YTBEPKICHUIO 3aBEIYyIOIIUM 00pa30BaTeIbHONH OpraHU3alliii B COOTBETCTBHHM € YCTaBOM
JIOHIKOJIBHOTO 00pa30BaTeIbHOIO yUPEIKICHHUS.

6.2. JlokanpHple HOPMATHBHBIE aKThl JOIIKOJBHOTO OOPa30BATENBHOIO YUYPEKACHHS MOTYT
IPUHAMATBECS  PYKOBOAMTENEM, oO0muM coOpaHueM TpPYAOBOro KojulekTuBa, CoBeToM
obGpasosareibHON opranusanuy, Ilemarorudeckum coBeToM. MeTOAHWYECKUM COBETOM, OPraHOM
camoyIpaBjieHHs. 00pa30BaTeIbHOM OPraHM3alliy, HAACICHHBIMH IIOJHOMOYHAMYU MO HPHHATHIO
JIOKaJIbHBIX HOPMATHBHBIX aKTOB B COOTBETCTBHH C YCTaBOM JIOIIKOJIEHOTO OGPa3oBATEIBHOIO
YUPEKIAECHHUS, — 110 IIPEIMETaM UX BEJICHHUS U KOMIIETCHIIHH.

6.3. Ilpn MpUHATHM JIOKATHHBIX HOPMATHBHBIX aKTOB, 3aTPAarMBAIONIMX [PaBa BOCIHTAHHHUKOB,
yuuThiBaeTcs MHeHHe CoBeTa poauTeNei.

6.4. He nomnexaT HIPUMEHEHHIO JIOKAJIbHBIC HOPMATHBHBIE AKThI, YXY/IIAIOIIHE IOI0KEHHUE
YYaCTHMKOB 00pa30BaTE/bHBIX OTHOINICHHH IO CPaBHEHHIO C TPYAOBHIM 3aKOHOIATEIHCTBOM,
KOJUICKTUBHBIM JIOTOBOPOM, COTJIAIIEHUSIMH, a TAKKE JIOKAIbHBIE aKTHI, IPUHSATHIE C HAPYIIIEHHEM
HOpsI/IKA yYeTa MHEHHUS IPECTaBUTENILHOTO OpraHa,

6.5. Tlpomemmmii npouemypy NPHHATHS JIOKAIBHBIA HOPMATHBHBIA aKT yTBEPXKIAETCS
pykoBoauTenemM oOpasoBarenbHOH opranm3anuu. Daxt yTBepXKIeHHS ODOPMIISETCS NPUKA30M
3aseayromero JJOY, 3aBepeHHBIH MOIITUCHIO.

6.6. JloxaipHbIi HOPMATHBHBINA aKT BCTYIAaeT B CHIY C MOMEHT4, YKa3aHHOIO B HeM, 10O, B
cily4ae OTCYTCTBHSI TaKOTO yKa3aHHs, IO MCTECUYEHHMH 7 KaleHJApHBIX JHEW C JaThl IPHHATHSI
JAHHOTO JIOKAJILHOTO HOPMATHBHOIO aKrta. JlaToif MpUHSATHSA JIOKAJHHOTO HOPMATHBHOIO aKTa,
TpeOyIOIEro yYTBEpXKACHHs 3aBEAYIOIIMM JOIIKOJIBHBIM 00pa30BaTe/bHBIM  YUPEKICHHEM,
ABJISCTCA J1aTa TAKOTO YTBEPHKICHHSI.

6.7. Ilocne yTBepXAeHHS JIOKATLHOIO HOPMATHBHOT'O aKTa MPOBOIMTCS MPOIIEAYPa O3HAKOMIICHHUS
C HHM YYaCTHHKOB 00pa30BaTEIbHBIX OTHOIIEHHH, HA KOTOPBIX PACIpPOCTPAHAIOTCS IMOI0KEHUS
JAHHOTO JIOKAIbHOTO HOPMATHBHOIO aKkTa. O3HAKOMJIEHHE C JIOKAIBHBIM HOPMATHBHBIM aKTOM
opopmisieTcss B BHJAE IOMIHCH O3HAKOMISIEMBIX JIMI[ C YKA3aHWEM JaThl O3HAKOMJIEHHs Ha
OT/ZENIbHOM JIACTE O3HAKOMJICHMsl, IPUIAraéMoM K HeMy, JTHOO B OTIEIBHOM IKypHAle.
O3nakoMIleHHE C JIOKAJIBHBIM aKTOM MOJXET OBITH TakXKe MPOM3BEAECHO IyTeM HalpaBiIEHHs Ha
9JIEKTPOHHYIO NOYTY pabOTHUKOB JETCKOTO Caa.

6.8. JlokaipHble HOPMATHBHBIE aKThl IPOXOIAT MPOLEAYPY PETHCTPalMd B CIEHHATBHOM
JKypHae.

6.9. OGs3aTenpbHOM PETHCTPAlUH TOUIEKAT ITOJNOKEHUSI, MPaBUa, MHCTPYKIMH, MPUKA3bl H
pacnopsHKEHUs 3aBEAYIOIIEro JOMKOIBHBIM 00pa30BaTe/IbHBIM YUPEKICHHEM.

6.10. Perucrpanuio JOKaJIbHBIX HOPMATHBHBIX aKTOB OCYHIECTBIISIET OTBETCTBEHHBIN 3a BEICHHE
JIEJIOIIPOM3BO/ICTBA COIVIACHO MHCTPYKILIMH 110 Jienonpou3BoacTBy B JIOY.

6.11. Perucrpauus noJjoXKeHHH, NMpaBUJI M HHCTPYKIMN OCYIIECTBISIETCS HE IO3/IHEE JHS HX
yrBepxkienus 3asenyomuM JIOVY, npukazoB U pacnopspKeHUil pyKoBOIUTENS 00pa3oBaTebHOM
OpraHu3aly — HE MO3/IHEeE THS UX H3/IaHusl.

6.12. VTBep)KICHHBIH JIOKAIBHBIA aKT NOIJIEKUT ONYONMKOBAHMIO Ha OQPHIMAIBLHOM CcaiiTe
JIOHIKOJIBHOTO 00pa30BaTeabHOTO yupeskaeHus B teueHue 10 (IecsaTu) KaleHaapHbIX JHE.



7. llopsnok BHEeCEHHsI H3MEHEHHUS U OTIOJTHEHMI B JIOKAIbHbBIE AKThI

7.1. B peficTBytomue JIOKaJbHbIE aKThl MOT'YT ObITh BHECEHBI H3MEHEHHS U JIOTIOHEHHUS.

7.2. Tlpeanoxenue 0 BHECEHUH H3MEHEHHH MOXET HCXOUTH OT JIFOOr0 OpraHa M JIMIA, KOTOPBIH
cornmacHo HacrosimeMy IlooKeHHIO MMEET NIpaBO CTaBHTH BOIPOC O pa3paboTKe M IPUHSITHHU
COOTBETCTBYIOLIETO JIOKAJIILHOTO aKTa JIMOO yTBEPIKIATh 3TOT JOKYMEHT.

7.3. Tlopsnok BHeCeHMs M3MEHEHMH M JIONONHEHHWH B JjokaibHblie akthi JJOY ompenensercs B
CaMuX JIOKaIbHBIX aKTax. B OCTanbHBIX CiIydasX M3MEHEHHs M JIONOJIHEHHS OCYIIECTBISIIOTCS B
CJIEIYIOIEM NOPSIKE:

* BHECCHHE H3MCHEHHMH W JIONONHEHMH OCYIIECTBISETCS B IOPAJIKE, YCTAHOBIEHHOM B
JIOKQJIbHOM HOPMATUBHOM aKT€, HA OCHOBAHUH KOTOPOTO BHOCATCS U3MEHEHHUS;

® M3MCHEHHS U JIOTIOJIHEHUS B JIOKAJIbHBIE aKThI: MOJIOXKEHUS, IPUHSATEIE 63 COITIAaCOBaHMS C
OpraHoM yHpaBjIeHMsl (CaMOyNpaBJI€HHMsI), IpPaBHIA, WHCTPYKIWH, IPOrPAMMEI, IIAHBI,
HOCTaHOBJICHHS, PCLICHUS, IPUKA3bl ¥ PACIIOPKEHHs, BHOCATCS IyTEM H3JaHMs NPUKa3a
3aBEJIyIOIET0 O BHECCHHM U3MEHEHMI WM JOTOHEHUH B JIOKAJIbHBIN HOPMATHBHEIN aKT;

* U3MCHEHUS W JONOJHEHHS B IIOJOXKEHMs, IPUHATHIE IOCIE COINIACOBAHUS € OPraHoM
roOCyapCTBEHHO-00MIECTBEHHOTO  YIIPABICHUSI  (CaMOYIpaBlIeHHs]), BHOCATCA IIyTEM
U3/aHWs [IPUKa3a 3aBEIYIOIEro JOIIKOIBHBIM 00pa30BaTebHBIM YUPEXKIECHUEM O
BHECEHHH HW3MEHEHWHM WM JIONONHEHMH B JIOKAJIBHBIA aKT ¢ TMpeIBapUTeIbHBIM
HIOJyYEHUEM OT HErO COrIacHs.

7.4. JlokaibHBIE HOPMATHBHBIE aKTHI MOTYT OBITH JIOCPOYHO M3MEHEHBI:
B Cllyyac BHECECHHMs H3MEHEHMH B YYpEIUTENbHbIE JIOKYMEHTHI 0Opa3oBaTeIbHOM
OpraHH3aIi;

* s OPHUBEJCHHS B COOTBETCTBHE C H3MEHEHHBIMM B IIEHTPAJIHM30BAHHOM IIOPSJIKE
HOpPMAaTHBAMH O TPYE;

* [0 pe3yJbTaraM arTecTaiuu pabovuux MecCT.

7.5. Vi3MeHenus U IONONHEHMS B JIOKANbHBIH aKT BCTYIAIOT B CUILY C JaThl, YKa3aHHOH B pHKA3e
O BHECCHHH M3MECHEHHUH WJIM JIOTIOJIHEHHUH B JIOKAIBHBIH HOPMATHBHBIN aKT, 4 B C/Iy4ae OTCYTCTBHUS
yKasaHusi B HEM JaThl — IO MCTEUYCHHIO 7 KaJICHJAPHBIX JHEH C JarThl BCTYILIEHHS NpPUKa3a O
BHECCHMH U3MEHEHHI WM JIOTIOJIHEHUH B JIOKAIBHBIA aKT B CHITY.

7.6. I3MeHeHus W JIOTIONHEHHS B IIPEIITUCAHUS U TPeOOBaHMUS, IPOTOKOJIBI H aKThl, METOUYECKHE
PEKOMEH/IAIMK, AKThI O IPU3HAHUH JOKAJIBHBIX AKTOB YTPATUBIIMMH CHITY, HE BHOCSTCS.

8. OTBEeTCTBEHHOCTD
8.1. 3a HeucnonHeHWE WM HEHAIEKallee HCHOJHEHUEe TpeOOBaHMil, YCTAHOBJIECHHBIX B
JIOKAJIbHBIX aKTaxX JIOMIKOJBHOIO 00pa3oBaTeIbHOTO YUPEKICHUS, COTPYAHHKHA 00pa3oBaTeIbHOM
OpraHu3allid HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C YCTaBOM, TPYIOBBIM KOJIEKCOM
Poccutickoit @eneparnuu.
8.2. 3a HencnoNHEHUE WM HEHAUIEKAIIEe UCTIONHEHHE O0A3aHHOCTEN, YCTAHOBIEHHBIX JAHHBIM
Ionoxennem, pabOTHHKH IETCKOTO Cajia, yYaCTBYIOMIUE B Pa3paboTKe JOKAIBHBIX aKTOB, HECYT
OTBETCTBEHHOCTH B COOTBETCTBHH C JICHCTBYIOIIUM TPY/IOBBIM 3aKOHOIATEILCTBOM.
9. eiicTBHE JIOKAJILHBIX AKTOB
9.1, JloxanbHble aKThl OpPraHU3AlMH, OCYIIECTBISIOMEH 00pa3oBaTENLHYIO JEATENHHOCTS,
JACUCTBYIOT TOJBKO B IpeJesaX JOMIKOJBHOIO 00pa3oBaTeNbHOTO YUPEXKIECHHS H HE MOTYT
PeryIupoBaTh OTHOIIECHUSI, CKJIa/IbIBAIOIIMECS BHE 00pa30BaTEIbHON OpraHu3alHH.
9.2. JlokanbHble aKThl JIETCKOTO cajia YTPAuUBAIOT CHIY (TIOJHOCTBIO MM B OTHEILHON 4acTH) B
CHEYIOMHUX CIydasx:

* BCTYIUICHHE B CHJIy aKTa, IIPU3HAIOLIETO JaHHbIH JIOKAIBHBIA aKT YTPaTHBIINM CHITY;

* BCTYIUICHHE B CHIIy JIOK&JIbHOTO aKTa Oonbliell IOPUAMYECKOH CHIIbI, HOPMBI KOTOPOTO

IIPOTHUBOPEYAT MOJIOKEHHUSIM JIaHHOTO JIOKAJIBHOI'O aKTa;
* T[PHU3HAHHWE CYIAOM MM HHBIM YIOJHOMOUYEHHBIM OPraHOM TOCYIapCTBEHHOW BIIACTH
noxanpHOro akra JIOY nporuBopevamum IeHCTBYIOMEMY 3aKOHOAATETbCTBY.

9.3. JloxanbHsri akt JJOVY, yTparHBInHiA CHITY, HE MOUIEKUT HCIIOIHEHHUIO.




10. 3aka0unTeNbHBIE NOJI0KEHH

10.1. Hacrosimee Tlonoxenne o mopsiake pa3pabOTKH M NPHUHSTHS JIOKATbHBIX HOPMATHBHBIX
IPaBOBBIX aKTOB SIBJISIETCS JIOKAIBHBIM HOPMaTHBHBIM aKTOM, IPHHHMaeTcs Ha [lesarorudeckom
COBETEe MOIIKOJIBHOIO 00pa3oBaTENBbHOIO YUPEKICHHS M yTBEPKIaeTcs (MO0 BBOIMUTCH »
JAEUCTBHE) IPUKA30M 3aBEIYIOMIEr0 JOMKOIBHBIM 00pa30BaTeIbHbIM YUPEKICHHEM.

10.2. Bce u3MeHenus W JONOJNHEHHMs, BHOCHMBbIE B Hactosmee Ilonoxkenue, ohopMIIsIOTCS B
NHCHMEHHOH (opMe B COOTBETCTBHM JCHCTBYIOIIMM 3aKOHOJATENBCTBOM  PoccHiickoit
Oenepanuu.

10.3. Tlonoxenue o nopszike pa3paboTKK W NPHHSATHS JOKATbHBIX HOPMATHBHBIX TIPABOBBIX aKTOB
JIOMKOJIBHOTO  00pa30BaTENbHOIO  YYPEKIECHUSl TNPHHUMACTCS HA HEOMPEJENCHHEIH  CPOK.
Wsmenenus u pononHenus K ITonoXeHUIO MPUHUMAIOTCS B MOPSIKE, MpeaycMoTpeHHoM 1m.10.1.
Hacrosiero [Tonoxenus.

10.4. Ilocne npumsTus ITonoxenus (WiM H3MEHEHHH W JONOJHEHHH OT/IEIBHEIX NYHKTOB H
pasziesioB) B HOBOH pelakiiy Npe/IbIIyIas pelakius aBTOMATHIECKH YTPAUYUBAET CHITY.



